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Karen Knowles

singing school





Karen Knowles Enterprises Pty Ltd (ABN: 17 005 950 096) PO Box 437 Kew Victoria 3101
t:
03 9898 5051 

e:
singingschool@karenknowles.com.au  

w:
www.karenknowles.com.au
ENROLMENT FORM - 2012
	2012 TERM DATES
Term 1: 
Monday 30 January to Sunday 1 April 

Term 2: 
Monday 16 April to Sunday 31 June 
Term 3: 
Monday 16 July to 
Sunday 23 September 

Term 4: 
Monday 8 October to Sunday 16 December 

	Student Name:
	Date of Birth:
	Age:
	Gender: M    F

	
	If you are an existing student, please ensure we are advised if there are any changes to your contact details since initial enrolment. Otherwise tick here if we already have all your current contact details.  □  

	
	Postal Address:


	
	Street Address:

	Post Code:

	
	Email Address:


	
	Home Ph:

	Work:
	Student’s Mobile:

	
	Parent’s Name/s:


	
	Parent’s Home Ph:

	Parent’s Work:
	Parent’s Mobile:

	
	In case of medical emergency or accident is there someone you would like us to contact (please note it is your responsibility to ensure that the person you have nominated as an emergency contact is advised that you have provided us with their contact details and that you have their consent to provide this information):
Name of emergency contact:…………………………………………………………………………………………….                                                   

Phone (day):                                      Phone (evening):                       

	
	Medical Conditions: ….…………………………………………………………………………………………………..

* If a student has a medical condition or disability that could affect their behaviour the Karen Knowles Singing School must be advised.

	
	How did you find out about the Karen Knowles Singing School?

□ Internet Search        □ Leader Newspaper                      □ Internet Yellow pages                □ The Age Newspaper  
□ Yellow pages           □ Herald - Sun Newspaper             □ School flyer                                □ Existing student re – enrolling        
□ Melbourne Child      □ Venue                                          □ Magazine Advertisement           □ Other (please specify)………………………
□ Brochures                □ Friend                                          □ Poster                                       


	I wish to enrol in the following class for 2012:

(**PLEASE CIRCLE/HIGHLIGHT ALL RELEVANT BOXES) 
	TUITION FEES – YEARLY IN FULL:               Schedule of payments for 2012

	CLASSES
	Duration
	Venue 
	Cost per
Class (GST inclusive)
(for reference only)
	Annual Commitment 2012
(ie: Term 1 to Term 4 inclusive)

Monday: 38 weeks

Tue, Wed: 39 weeks
Thu, Fri, Sat, Sun: 40 weeks
	Annual Commitment 2012
Discounted Fees approx 5%

if paid by:

Thursday 14th October 2011
(ie: Term 1 to Term 4 inclusive)

	Senior Teacher Classes
	
	38 wks
	39 wks
	40 wks
	38 wks
	39 wks
	40 wks
	

	Individual
	30 mins
	SUR
	$60+GST
	
	$ 2508
	$ 2574
	$ 2640
	$ 2383
	$ 2445
	$ 2508
	

	Individual
	1 hr
	SUR
	$110+GST
	
	$ 4598
	$ 4719
	$ 4840
	$ 4368
	$ 4483
	$ 4598
	

	Adult Vocal Grp


	1 hr
	SUR 
	$55pp+GST
	
	$ 2299
	$ 2360
	$ 2420
	$ 2184
	$ 2242
	$ 2299
	

	Small Group, 2-4 stu. (children)
	45min
	SUR
	$37.50pp+GST
	
	$ 1567
	$ 1609
	$ 1650
	$ 1489
	$ 1529
	$ 1568
	

	Small Group, 2-4 stu. (children)
	30min
	SUR
	$30pp+GST
	
	$ 1254
	$ 1287
	$ 1320
	$ 1191
	$ 1223
	$ 1254
	

	Sun. B’fast Club
	1 hr
	SUR
	$27.50pp+GST
	
	$ 1149
	$ 1180
	$ 1210
	$ 1092
	$ 1121
	$ 1150
	

	Karen Knowles’ Classes

	Individual
	30 mins
	SUR
	$80+GST
	
	$ 3344
	$ 3432
	$ 3520
	$ 3177
	$ 3260
	$ 3344
	

	Individual
	45 mins
	SUR
	$112.50+GST
	
	$ 4703
	$ 4826
	$ 4950
	$ 4468
	$ 4585
	$ 4703
	

	Individual
	1 hr
	SUR
	$150+GST
	
	$ 6270
	$ 6435
	$ 6600
	$ 5957
	$ 6113
	$ 6270
	

	Small Group, 2 stu.
	45 mins
	SUR 
	$65+GST
	
	$ 2717
	$ 2789
	$ 2861
	$ 2581
	$ 2650
	$ 2718
	

	Tuition Fees for 2012
are payable by:
	· Two terms in advance or by arrangement with your bank via direct debit or regular instalment. To receive a 5% discount on annual fees full fees must be paid by Friday 14th October 2011

	Amount Paid:


	Date of Payment:
	Day & Time of class: 

	Method of Payment:

(please circle)
	  □ EFT (preferred)
	 □  Cheque
	 □  Money Order
	□ Cash (Karen Knowles students only)

	Payment Details: Payments preferred via internet banking (EFT, Westpac - Karen Knowles Enterprises Pty Ltd - A/C: 258 594 - BSB: 033172). Please use your surname as a banking reference and send us an email to confirm payment has gone through. Payments may also be made by cheque, PayPal or money order and sent to Karen Knowles Enterprises Pty Ltd, PO Box 437, Kew VIC 3101. Receipts not issued unless requested.

	· Please note class times are subject to change (eg: teachers’ illness/availability &/or venue availability).  
· All reasonable care will be taken to give notice to students in such circumstances.


	I wish to enrol in the following class for 2012:

(**PLEASE CIRCLE/HIGHLIGHT ALL RELEVANT BOXES) 
	TUITION FEES – INSTALMENT PLAN:         Schedule of payments for 2012
Amounts shown represent approx 2.5% discount

	CLASSES
	Duration
	Venue 
	Cost per
Class (GST inclusive)
(for reference only)
	Instalment One – Payable by 14.10.2011
(Term 1 & Term 2 fees)

Discounted Fees approx 2.5% Monday: 18 weeks

Tue, Thu, Fri, Sat, Sun: 20 weeks
Wednesday: 19 weeks
	Instalment Two–Payable by 01.06.2012
(Term 3 & Term 4 fees)

Discounted Fees approx 2.5%
Mon, Wed, Thu, Fri, Sat, Sun: 20 weeks

Tuesday: 19 weeks


	Senior Teacher Classes
	
	18 wks
	19 wks
	20 wks
	19 wks
	20 wks
	
	

	Individual
	30 mins
	SUR
	$60+GST
	
	$ 1158
	$ 1222
	$ 1286
	$ 1222
	$ 1286
	
	

	Individual
	1 hr
	SUR
	$110+GST
	
	$ 2124
	$ 2242
	$ 2360
	$ 2242
	$ 2360
	
	

	Adult Vocal Grp


	1 hr
	SUR

	$55pp+GST
	
	$ 1062
	$ 1121
	$ 1180
	$ 1121
	$ 1180
	
	

	Small Group, 2-4 stu. (children)
	45min
	SUR
	$37.50pp+GST
	
	$ 724
	$ 764
	$ 804
	$ 764
	$ 804
	
	

	Small Group, 2-4 stu. (children)
	30min
	SUR
	$30pp+GST
	
	$ 579
	$ 611
	$ 644
	$ 611
	$ 644
	
	

	Sun. B’fast Club
	1 hr
	SUR
	$27.50pp+GST
	
	$ 531
	$ 560
	$ 590
	$ 560
	$ 590
	
	

	Karen Knowles’ Classes

	Individual
	30 mins
	SUR
	$80+GST
	
	$ 1544
	$ 1630
	$ 1716
	$ 1630
	$ 1716
	
	

	Individual
	45 mins
	SUR
	$112.50+GST
	
	$ 2172
	$ 2292
	$ 2413
	$ 2292
	$ 2413
	
	

	Individual
	1 hr
	SUR
	$150+GST
	
	$ 2896
	$ 3057
	$ 3218
	$ 3057
	$ 3218
	
	

	Small Group, 2 stu.
	45 mins
	SUR 
	$65+GST
	
	$ 1255
	$ 1325
	$ 1394
	$ 1325
	$ 1394
	
	

	Tuition Fees for 2012
are payable by:
	· Two terms in advance or by arrangement with your bank via direct debit or regular instalment. To receive a 2.5% discount on annual fees full fees must be paid by Friday 14th October 2011

	Amount Paid:


	Date of Payment:
	Day & Time of class: 

	Method of Payment:

(please circle)
	  □ EFT (preferred)
	 □  Cheque
	 □  Money Order
	□ Cash (Karen Knowles students only)

	Payment Details: Payments preferred via internet banking (EFT, Westpac - Karen Knowles Enterprises Pty Ltd - A/C: 258 594 - BSB: 033172). Please use your surname as a banking reference and send us an email to confirm payment has gone through. Payments may also be made by cheque, PayPal or money order and sent to Karen Knowles Enterprises Pty Ltd, PO Box 437, Kew VIC 3101. Receipts not issued unless requested.

	· Please note class times are subject to change (eg: teachers’ illness/availability &/or venue availability).  
· All reasonable care will be taken to give notice to students in such circumstances.


	I wish to enrol in the following class for 2012:
(**PLEASE CIRCLE/HIGHLIGHT ALL RELEVANT BOXES) 
	TUITION FEES – per term

	CLASSES
	Duration
	Venue 
	Cost per
Class (GST inclusive)
(for reference only)
	Term 1

Monday: 8 weeks

Tues-Sun: 9 weeks


	Term 2
Mon, Wed: 10 weeks

Tues,Thur-Sun:11 weeks

	Term 3
Mon-Sun: 10 weeks


	Term 4
Tues: 9 weeks

Mon,Wed-Sun: 10 weeks


	Senior Teacher Classes
	
	8 wks
	
	9 wks
	10 wks
	
	11 wks
	

	Individual
	30 mins
	SUR
	$60+GST
	
	$ 528
	
	$ 594
	$ 660
	
	$ 726
	

	Individual
	1 hr
	SUR
	$110+GST
	
	$ 968
	
	$ 1089
	$ 1210
	
	$ 1331
	

	Adult Vocal Grp


	1 hr
	SUR

	$55pp+GST
	
	$ 484
	
	$ 544.5
	$ 605
	
	$ 665.5
	

	Small Group, 2-4 stu. (children)
	45min
	SUR
	$37.50pp+GST
	
	$ 330
	
	$ 371.25
	$ 412.5
	
	$ 454
	

	Small Group, 2-4 stu. (children)
	30min
	SUR
	$30pp+GST
	
	$ 264
	
	$ 297
	$ 330
	
	$ 363
	

	Sun. B’fast Club
	1 hr
	SUR
	$27.50pp+GST
	
	$ 242
	
	$ 272.25
	$ 302.5
	
	$ 333
	

	Karen Knowles’ Classes

	Individual
	30 mins
	SUR
	$80+GST
	
	$ 704
	
	$ 792
	$ 880
	
	$ 968
	

	Individual
	45 mins
	SUR
	$112.50+GST
	
	$ 990
	
	$ 1113.75
	$ 1237.5
	
	$ 1361
	

	Individual
	1 hr
	SUR
	$150+GST
	
	$ 1320
	
	$ 1485
	$ 1650
	
	$ 1815
	

	Small Group, 2 stu.
	45 mins
	SUR 
	$65+GST
	
	$ 572
	
	$ 643.50
	$ 715
	
	$ 786.5
	

	Tuition Fees for 2012
are payable by:
	· Two terms in advance or by arrangement with your bank via direct debit or regular instalment. To receive a 5% discount on annual fees full fees must be paid by Friday 14th October 2010

	Amount Paid:


	Date of Payment:
	Day & Time of class: 

	Method of Payment:

(please circle)
	  □ EFT (preferred)
	 □  Cheque
	 □  Money Order
	□ Cash (Karen Knowles students only)

	Payment Details: Payments preferred via internet banking (EFT, Westpac - Karen Knowles Enterprises Pty Ltd - A/C: 258 594 - BSB: 033172). Please use your surname as a banking reference and send us an email to confirm payment has gone through. Payments may also be made by cheque, PayPal or money order and sent to Karen Knowles Enterprises Pty Ltd, PO Box 437, Kew VIC 3101. Receipts not issued unless requested.

	· Please note class times are subject to change (eg: teachers’ illness/availability &/or venue availability).  
· All reasonable care will be taken to give notice to students in such circumstances.


	Refund Policy: 

All fees are non refundable except where: (i) a class is cancelled by the Karen Knowles Singing School in circumstances where an alternate teacher or alternate class is not offered by the School within a reasonable time frame. In the latter case a full refund will be provided; (ii) a student withdraws from tuition due to illness or injury that prevents the student from completing the course; or (iii) exceptional circumstances prevent the student from completing the course (eg: unplanned move interstate, prescribed care taking of family member (father, mother, spouse/partner, child) due to illness or injury). In the last two cases all fees are refundable except a $120 administration fee and a credit (minus the administration fee) can be held on file for future classes. Payments for enrolments will not be refunded due to a change of mind. All group classes require a minimum number of enrolments in order to run. Should a course not be able to commence due to insufficient numbers or teacher unavailability you will be advised as soon as possible and if an alternate teacher or alternate class cannot be provided within a reasonable time frame all fees will be refunded.

	TERM FEES 

In November each year you will receive the first notification for the following year’s fees. 2012 Tuition Fees are payable by:
· Friday 14th October 2010 – either in full (ie: the Annual Commitment with 5% discount for Term 1 to Term 4 2012 inclusive) or by instalment (with 2.5% discount ie: the first instalment, if paying by the Instalment Plan for fees for Term 1 & Term 2 2012). 
For students utilising the instalment plan for 2012 fees, the second instalment for 2012 fees is payable by Friday 1st June 2012 for Term 3 & Term 4, 2012. A yearly written commitment is required for individual tuition and all tuition fees are payable at least one term in advance.


	A late payment fee of $100 will apply if a payment if payments are received 7 days after the relevant due date. 
The Karen Knowles Singing School cannot permit a student to enter classes when fees remain outstanding.

	Confidentiality Agreement:

All information provided is confidential and is kept for the sole purpose of conducting the Karen Knowles Singing School. No information or data is made available to any third party unless required by law or where there is a prior request from the School and an agreement to provide such information from students concerned.

	Privacy: Please see our website for our privacy statement (under Terms and Conditions under ‘Classes’)

	Make Up Class Policy:  

A maximum of two make- up classes are permitted per term for Individual lessons only. In order to qualify for a make -up class see non-attendance policy below. Please note make-up classes for individual classes must be completed within the term that they relate to. Times for make-up classes are to be agreed with the student and teacher directly and are to be made up within the same term. Arrangements can be made for long-term illnesses or lengthy vacations exceeding 3 weeks. Make-up classes are not applicable for group classes (such as adult group, small group and Saturday afternoon or Sunday breakfast club) as the class will still run in the students absence with teacher and venue costs still incurred. However, group class participants who miss a class may attend an alternate group class at another venue or timeslot to make up a missed class.
Missed Lesson/Non-Attendance Policy:
Students will forfeit classes they are unable to attend unless students are able to inform the School at least 48 hours before the class of their intended absence. In this circumstance, subject to teacher and time availability, an arrangement for a make-up class may be organised but cannot be guaranteed. All last minute class cancellations will have to be forfeited due to venue fees and payment for teacher’s time.
For a full list of the Karen Knowles Singing School Terms and Conditions please visit our website: http://www.karenknowles.com.au/



	PARENT / GUARDIAN’S AGREEMENT (as applicable):

I hereby give permission for my child to attend the Karen Knowles Singing School (KKSS) classes as marked in this enrolment form and I agree to pay for all fees as marked or ticked in this enrolment form or as otherwise communicated. I also give permission for the teachers of the Karen Knowles Singing School or staff at the School venues (including Community and Neighbourhood Houses) to seek any urgent medical attention that they deem necessary. I acknowledge that during tuition breaks (eg: lunch/morning tea) students may go to a play area adjacent to the venue. I acknowIedge and agree that while the students will be supervised at that time no responsibility is taken for any injury, loss or damage that occurs to the student during the time at the playground/ play area. I hereby waive and release Karen Knowles Singing School, the teachers engaged by the school and Karen Knowles Enterprises Pty Ltd of any all liability for any injury, illness or loss incurred while attending the School classes or during tuition breaks. Unless written notification is given otherwise, I agree that photos or video recordings may be taken of the students during the classes for promotional purposes. I have no knowledge of any physical impairment that would be affected by the above -named student participating in the classes. The Karen Knowles Singing School reserves the right not to refund any of the fees due to the participant not attending the classes. I agree to abide by the KKSS’s terms and conditions as set out in this form and at the School’s website.
Parent/Guardian’s Signature: …………………………….      Date:  ………………………………….


	STUDENT’S AGREEMENT (for students over 18 years of age):
I hereby agree to attend the Karen Knowles Singing School (KKSS) classes as marked in this enrolment form and I agree to pay for all fees (Term fees/Workshop fees) as marked or ticked in this enrolment form or as otherwise communicated. I also give permission for the teachers of the Karen Knowles Singing School or staff at the School venues (including Community and Neighbourhood Houses) to seek any urgent medical attention that they deem necessary. I hereby waive and release Karen Knowles Singing School, the teachers engaged by the school and Karen Knowles Enterprises Pty Ltd of any all liability for any injury, illness or loss incurred while attending the School classes or during tuition breaks. Unless written notification is given otherwise, I agree that photos or video recordings may be taken of the students during the classes for promotional purposes. I have no knowledge of any physical impairment that would be affected by my participation in the classes. The Karen Knowles Singing School reserves the right not to refund any of the fees due to me not attending the classes. I agree to abide by the KKSS’s terms and conditions as set out in this form and at the School’s website.
Student’s signature:…………………………………...  Date:………………………………….



